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NSWBUY Search Tips

1. Login into smartbuy®
https://emp.smartbuy.nsw.qgov.au/is-bin/INTERSHOP.enfinity/WES/MarketSite

2. Click on CATALQGUES to access NSWBUY Catalogue, Click on NSWBUY Catalogue link
. tb y:i:.

B Home [E] My Profile

Lo Welcome! i cmartbuy,

Browse Training.

To view the detzils of the message dick on the message title.
Advanced Search
4, Search for:
2192000 GET READY! WORKPLACE SUPPLIES

CONTRACT IS COMING

MNew South Wales Procurement will be introducing the new
Workplace Supplies contract (c1008) in February, 2010. The
Workplace Supplies contract will offer almost 26,300 items
categorised into nine Lots...

O List Products

@ Group by Category
O Group by Contract
{:} Group by Supplier

Fig 1 smartbuy® Home screen

3.

4. Select Short Description from drop down

Click Catalog Search tab, Click Advanced Search option
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6. Enter <Search critiera> eg, pen medium to search for all medium pens

7. Go to the next line

8. Select Short Description from drop down, Select Not Identical
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9. Enter <Search criteria> eg black, to search for all pens not black.

nswbuy
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Shopping lists
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10. Search results will then display.
11.To clear the search, click Reset
Feature Search

Logged in as: & OCI_TEST
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1. Enter <Search Criteria> in search field. Eg toner, Click SEARCH

‘ Administration

Shopping lists

‘ Feature search |

Catalog search Shopping cart [FIT
Product classes &a_y \_;.) Search Advanced search
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[toner
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[ Search for: Tone TONERCLENE Imaging/Toner
[> Do you want to request a new ftem?
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Text View

2. Drill down the UNSPC levels (product

Logged in as: &

Shopping cart [EXT
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: _ Ht » | ftemno. Supplier Short description Price ex GST GST Flag Quantit
Cleaning Equip it and
] 48 Service Industry Machif] 100% LASR0355 TONER, REMANUFACTURED, Toner Laser Brother AS33.06/ cartridge Y ||
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100% LASROS45 Complete Office  TONER, REMANUFACTURED, Toner Laser EPVW C38084 AS 15564/ cartridge Y If
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4. Click Feature Search
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3. Click on <Category> eg 03 Toner to highlight.
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Logged in as: & OCITEST ‘

6. Results will display for toners for HP printers.

7. Click Reset to clear the search

5. Select Brand Identifier from drop down, eg HP
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SEARCH HINTS
To search for all items from the Intelligent Food Guide

Enter <IFG> in the search field, Click SEARCH

To search for all items from a particular Supplier

Enter <Supplier Name> in the search field, Click SEARCH
To search for all items from DET catalgoue
Enter <DET> in the search field, Click SEARCH
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